
Town of Williston, Vermont 
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REQUEST FOR A CERTIFICATE OF OCCUPANCY 
AS PROVIDED BY WDB 7.3 

Please complete the checklist on page 2 of this form. 

APPLICANT INFORMATION 

The undersigned hereby requests that a Certificate of Occupancy be issued for work completed 

on the property described below and pursuant to the Administrative Permit (AP). 

Applicant’s Signature:          Date: 

Applicant’s Name:  

Mailing Address:  

Telephone:      Email:  

PROPERTY/PROJECT INFORMATION 

AP _____ – ________  

Tax Parcel #:  ___   ___ :  ___   ___   ___  :  ___   ___   ___  .  ___   ___   ___ 

Address:  

INSPECTION INFORMATION 

PUBLIC WORKS 

On ____________________________, I inspected the work at the site described above and 

found that it conforms to the Williston Public Works Standards and Specifications. Further 

certificates of compliance or occupancy may also be required by provisions of Vermont State Law 

and agencies of the State of Vermont.  

Director of Public Works or designee:   

Municipal Sewage Allocation: ___________ gpd  Number of Bedrooms: ____________________ 

PLANNING AND ZONING 

On __________________________, I inspected the work at the site described above and found 

that it complies with the Williston Development Bylaw and all conditions of approval. Further 

certificates of compliance or occupancy may also be required by provisions of Vermont State Law 

and agencies of the State of Vermont.  

Zoning Administrator: 

Final Inspection is Waived: ___________________________________________    _______________ 

       Administrator                    Date 

Office Use Only  

Ready on:_______________ 
 

Closing on: _________________ 

Scheduled 

Inspection:_________________ 
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CHECKLIST – CERTIFICATE OF OCCUPANCY 

The following items must be complete before this form is submitted. Write n/a if not applicable. 

Applicant  Staff 

Residential properties: a recorded RBES form.  

The Residential Building Energy Standards (RBES) form must be recorded 

by applicant at the Town Clerk’s Office; form is available at:  

http://publicservice.vermont.gov/energy_efficiency/rbes 

Commercial properties: a recorded CBES form.  

The Commercial Building Energy Standards (CBES) form must be recorded 

by applicant at the Town Clerk’s Office; form is available at:  

http://publicservice.vermont.gov/energy_efficiency/cbes 

Properties with an onsite septic system: 

A letter, from the engineer who installed the system, stating the capacity of 

the system and it’s conformance with state regulations. This is different than 

the WW permit required with the submission of an Administrative Permit.  

Properties on municipal water and sewer, 

Property is in conformance with Williston Public Works Standards and 

Specifications such that Public Works can inspect the site and sign page 1.  

FEES* 

$150.00 
$200.00 
$50.00 

(as of November, 2022) 

Residential Certificates
Commercial and Temporary Certificates
Additional Fee: After Occupancy, Fewer than 4 Days Notice

*The initial $100.00 is paid with the Administrative Permit fees. To expedite the inspection & certification
process, the additional $50.00 will be charged at the submission of this form. In the event of an after
occupancy certificate, you will be charged the additional $100.00.

SCHEDULE THE INSPECTION  

Please allow at least 5 business days for inspection and the issuance of a Certificate of Occupancy. 

*May the building be entered at any time for inspection?         YES         NO 

Ready for Inspection on:  

Closing date:  

Date & time of scheduled inspection: 

*Between 8 AM – 4:30 PM, Monday to Friday

http://publicservice.vermont.gov/energy_efficiency/rbes
http://publicservice.vermont.gov/energy_efficiency/cbes
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