Memo DATE: June 19, 2019

TO: Rick McGuire
FROM: Chief Patrick Foley and Erik Wells
RE: FLSA ANALYSIS FOR POLICE LIEUTENANT

The Town is creating the new position of Police Lieutenant to serve as the second in
command for the Department. The duties and responsibilities held by the position are
extensive.

We undertook an analysis of the requirements for a position to be considered exempt
under the Fair Labor Standards Act (FLSA). What follows are the criteria for the
executive exemption under the FLSA to be met, with supporting evidence from the
Police Lieutenant job description. We view the Lieutenant position as meeting the
threshold for the FLSA exempt status classification and recommend it be assigned as
such.

Executive Exemption Criteria of FLSA Applied to Job Description

The employee’s main duty must be managing the enterprise, or managing a
customarily recognized department or subdivision of the enterprise

- Management of the uniformed patrol services division

- Ensures compliance with all orders of the Chief

- Performs internal investigations of Department

- Ensures personnel perform duties as assigned

- Coordinates training of personnel

- Writes and supervises grants

- Oversees bid process

- Examines reports for conformity with approved procedures

The employee must customarily and regularly direct the work of at least two or more
other full-time employees or their equivalent

- Supervises sergeants (3) and dispatchers (2)

- Serves as Acting Chief in the absence of the Chief. Authority to suspend
personnel while in Acting Chief role.

- Works closely with Sergeants in their supervision of all patrol officers



MEMORANDUM Page 2 of 2

The employee must have the authority to hire or fire other employees, or the
employee’s suggestions and recommendations as to the hiring, firing, advancement,

promotion or any other change of status of other employees must be given particular
weight.

Makes recommendations relating to the evaluation and disciplining of

employees



