
AP ___ ___ - ___ ___ ___ ___  

WILLISTON, VERMONT 
ADMINISTRATIVE PERMIT  
 

As required by the Williston Unified Development 
Bylaw (WDB) 5.1.3. This form applies to most 
development, except Form-Based Code Overlay 
District, signs, and boundary adjustments.  

Date Received  Notice of Recording (do not mark in box) 

   

  

SITE INFORMATION  
STREET ADDRESS SUITE/ UNIT # LOT # SIZE  

(ACRES) 

TAX PARCEL ID #  
(NOT SPAN)             ____   ____   :  ____   ____   ____   :   ____   ____   ____   .   ____   ____   ____ 

ZONING DISTRICT:  

PROPERTY OWNER INFORMATION  
OWNER NAME  OWNER REPRESENTATIVE (if owner is not an individual person) 

MAILING ADDRESS 

EMAIL ADDRESS  PHONE 

PROPERTY OWNER ACKNOWLEDGEMENT 1 of 2: As the owner of the property described, above or the owner's guardian/trustee, 
I hereby apply for a permit for development activity as described on this form and accompanying documents. The information and 
representations contained in this application are true and accurate to the best of my knowledge. I understand that if this application 
is approved, I must post notice on the property and allow a 15-day appeal period before work begins. I understand that submitting 
this application and paying a fee does not guarantee the application’s completeness. VT law allows the Zoning Administrator 30 
days to find this application complete, followed by 45 days to take action and issue a decision.  
NAME PRINTED OWNER SIGNATURE DATE 

Read and sign Acknowledgement 2 of 2 located on page 4. 

APPLICANT INFORMATION Primary contact during permit review. Notified when Z-sign is ready for pick up. 
NAME  BUSINESS/FIRM (if applicable)  

MAILING ADDRESS 

EMAIL ADDRESS  PHONE 

 

1. PROJECT CLASSIFICATION   1a. PROJECT NAME: (optional) 
1b. BRIEF DESCRIPTION  

LIST ASSOCIATED PERMITS NUMBERS: (DP, AP, HP/COA, SP, SUB)  
 

APPLICATION STATUS 
(ZA: DATE & INITIAL) 
 
INCOMPLETE?  
 
 
 
COMPLETE?  
 
 

 REVIEW & ACTION – see also: Conditions on Page 4      

☐ Denied   
with findings  

  Inspection(s)? ☐Yes    ☐No  Certificate of Occupancy?  ☐Yes     ☐No 

☐ 
Approved  
with conditions   

     

☐ Approved  Signature of Zoning Administrator   Date   

PUBLIC WORKS 
ACTION, when 
required:  

Complies with DPW standards 
including but not limited to the 
requirements for access to town 
roads and/or connection to town 
utilities such as water/sewer. 

  

    

Signature of Public Works Director   Date   

KEEP THIS PERMIT! A copy must be kept on-site during construction and in your permanent records.  VERSION 07/2024. Page 1. 



AP ___ ___ - ___ ___ ___ ___ 
2. ATTACHMENTS: Residential activities Not applicable? Check this box:  ☐ 
This form must be accompanied by supplemental documents. Please refer to the applicable checklist to prepare your documents. 

2a. Which checklist(s) are you submitting with this permit form? Check all that apply. 

☐ Form-Based Code (FBC) Overlay District (stop, use Certificate of Conformity form) ☐ New Home (or replacement)

☐ Accessory Dwelling Unit (ADU) (see Section 6) ☐ Home Business

☐ Residential Addition ☐ Pool

☐ Residential Improvement (interior work, such as a finished basement) ☐ Fence

☐ Residential Accessory Structure (garage, shed >120 sq. ft. or >10’ tall, play area, etc.) ☐ Deck or patio

3. ATTACHMENTS: Non-residential multi-unit residential activities Not applicable? Check this box:  ☐ 
Most commercial, industrial, and large multi-unit residential developments require a Discretionary Permit (DP) approved by the 
Development Review Board (DRB) prior to administrative permits. Some activities only require an Administrative Permit (AP).  
3a. Are you proposing “development activity” as listed below?  
Check all that apply and provide dimensioned site plans, floor plans, architectural elevations, and/or material specifications as 
applicable. Depict existing conditions and proposed work. Include a scale, north arrow, property lines, buildings, access, etc.  

☐ Form-Based Code Overlay District (use Certificate of Conformity form) ☐ Signs (use sign permit form)

☐ Non-Residential Accessory Structures ≤10’ tall and ≤120 sq. ft. ☐ Site work <1,000 sq. ft.

☐ Change of Use (see Section 7 and separate checklist) ☐ Addition <1,000 sq. ft.

☐ Clearing, grading, or excavating less than a quarter acre ☐ Exterior remodel or façade change

☐ Agricultural or silvicultural/forestry activity (may be exempt, see WDB 4.2) ☐ Fence or screening

☐ Interior remodel or fit up of existing space (end-of-trip facility may be required per WDB 14.8.3)

☐ Outdoor lighting: changes or new installation of no more than eight (8) luminaires (include a lighting plan)

3b. Are you proposing “development activity” that is NOT listed above in 3a?

☐ N/A, my project was listed above. ☐ YES, but I do not have an approved DP. Contact staff.

☐ YES, and I have an approved DP. Provide a copy of signed final plans and any other documents necessary to demonstrate
compliance with the DRB’s conditions of approval.

4. DESIGN REVIEW
4a. Is your property in the Village Zoning District?  ☐ NO        ☐ YES, a Certificate of Appropriateness may be required. 
4b. Is your property in a Design Review area as described in WDB 22.2.1? 
☐ NO ☐ YES, but I am NOT proposing changes to the structure’s exterior.

☐ YES, I am proposing changes to structure’s exterior in accordance with an approved discretionary permit (DP).

☐ YES, I am proposing changes to the structure’s exterior but do NOT have a discretionary permit (DP).

5. NEW RESIDENTIAL DWELLINGS Not applicable? Check this box:  ☐ 

 5a. Structure Type? 
☐ Single unit ☐ Duplex ☐ Triplex
☐ Other (specify):

5b. Finished Basement(s)?    
☐ NO
☐ YES

5c. Total Dwellings by Bedroom Count 5d. Total Dwellings by Affordability Level (AMI) 

Studio 1-BD 2-BD 3-BD 4-BD TOTAL ≤80% AMI 81-100% AMI 101-120% AMI Market TOTAL 

Existing 

Proposed 

TOTAL 

6. ACCESSORY DWELLING UNIT (ADU) Not applicable? Check this box:  ☐ 

6a. Is the property an owner-occupied single-unit structure on its own lot?       ☐ YES, proceed     ☐ NO, not eligible for ADU

6b. ADU Type:  ☐Studio      ☐1-bedrm     ☐2-bedrm 6c. Finished Floor Area (sq. ft): Primary:                  ADU: 
VERSION 07/2024. Page 3.



AP ___ ___ - ___ ___ ___ ___  

7. CHANGE OF USE OR NEW USE  Not applicable? Check this box:  ☐ 

7a. Interior remodel or fit up?   ☐ NO  ☐ YES, see change-of-use checklist and provide floor plans.  

7b. Exterior remodel?   ☐ NO ☐ YES, see #4 and include elevations ☐ Exact replacement or maintenance only 

USE CATEGORIES: A change-of-use required when the first 4 digits of NAICS code are changing. Refer to the applicable Zoning 
District’s use table (found at end of WDB Chapters 31-42) or consult with Planning Staff to ensure the proposed use is allowed.  

ADDRESS OR SUITE # EXISTING USE (NAICS CODE & NAME) PROPOSED USE (NAICS CODE & NAME) FLOOR AREA 
(sq. ft.) 

    

    

 

8. PROPERTY & DEVELOPMENT METRICS  Please complete to the best of your knowledge. 
8a. Access Point (curb cut)?  ☐ Shared driveway ☐ Private street ☐ Municipal street ☐ State (Route 2 or 2A)  
8b. Utility lines? Underground: ☐ Existing       ☐ New  Overhead: ☐ Existing       ☐ New (see WDB 15.4)  
8c. Wastewater Treatment?  ☐ Private septic   ☐ Community septic ☐ Municipal sewer 
8d. Water Service?  ☐ Private well    ☐ Community well ☐ Municipal water 
8e. Mechanical Equipment?  ☐ New roof-mounted ☐ New ground-mounted   ☐ No change proposed 
8f. Landscaping?  ☐ New or relocated  ☐ Removing  ☐ No change proposed   
 EXISTING PROPOSED TOTAL 
8g. Impervious Surface incl. gravel, decks, etc. (sq. ft.)    
8h. Structure Footprint (sq. ft.)     
8i. Structure Height (ft)     

Finished Floor Area (sq. ft.) 
8j.  Residential     
8k. Non-residential     

Vehicular Parking  
(number of spaces 
including ADA)  

8l.  Surface     
8m. Garage, ground-level    
8n. Basement/ structured     
8o. Total     

Bicycle Parking &  
End-of-Trip Facilities  
(number of spaces) 

8p. Short-term      
8q. Long-term     
8r. End-of-Trip Facilities     

Street & Sidewalk 
Infrastructure  
(length in linear feet)  

8s. Multi-Use Path    
8t. Sidewalk     
8u. Street    
8v. On-street bike lanes    

 

9. SITE WORK & IMPERVIOUS SURFACE  Not applicable? Check this box:  ☐ 

9a. Land Disturbances:     ☐ Clearing         ☐ Grading         ☐ Excavating    9b. Disturbance Area (sq. ft.):  
9c. Area of disturbance is >87,120 Sq. ft. (2 acres), or within a 
watershed protection buffer, or includes slopes greater than 8%? 

☐ NO         
☐ YES, submit an Erosion & Runoff Control Plan per WDB 29 

9d. Area of disturbance is ≥10,890 Sq. ft. (1/4 acre) and <87,118 
Sq. ft. (2 acres) and slopes are less than 8%? 

☐ NO         
☐ YES, submit a Low Risk Runoff & Erosion Control Checklist  

9e. Area of disturbance is <10,890 Sq. ft. (1/4 acre)?  ☐ NO        
☐ YES, exempt. WDB 28.2.2 encourages best practices  

9f. Does a stream, brook, or river cross or border the property?  
☐ N/A 
☐ Unnamed         

☐ Allen Brook         
☐ Sucker Brook 

☐ Muddy Brook         
☐ Winooski River 

9g. Are Class II or Class III wetlands on the property?  ☐ N/A                     ☐ Class II                 ☐ Class III  
Not sure? Contact Planning staff, a wetlands delineation may be required before administrative approvals.  
9h. Is work proposed within 250’ of Lake Iroquois?  ☐ NO        ☐ YES, see WDB 31.3.4 for DEC shoreland requirements  
9i. Is work proposed in a Special Flood Hazard Area?  ☐ NO        ☐ YES, see WDB 28.3 for permits requirements  

VERSION 07/2024. Page 3. 



AP ___ ___ - ___ ___ ___ ___  

10. CONSTRUCTION COST  All applications must include estimated construction cost, including value for labor.  

Labor Cost: $ __________________   + Materials Cost: $ ____________________ = Total Cost: $ ___________________ 
 

IMPACT FEES – STAFF ONLY 

 
Single/Detached Dwelling Units Multi/Attached Dwelling Units 

 UNITS  X   BASE FEE            =   TOTAL FEE UNITS  X   BASE FEE            =   TOTAL FEE 
School            X                                 =                X                                 =     School $ 

Recreation & 
Parks  

           X                                 =                X                                 =     Recreation & 
Parks $ 

In-Kind Contribution? If so, $___________________ is deducted from impact fee owed 

Tr
an

sp
or

ta
tio

n 
   

Dwelling 
> 80% AMI             X                                 =                X                                 =     

Transport- 
ation $ 

Dwelling,  
81-80% AMI            X                     X 50% =                X                     X 50% =     

Dwelling,  
≤ 80% AMI            X DISCOUNTED 80% = $0            X DISCOUNTED 80% = $0 

All Other 
Uses 

PM Peak  
Hour Trips: Using calculation from Appendix I, the fee is $__________ 

In-Kind Contribution? If so, $___________________ is deducted from impact fee owed 
After accounting for in-kind contributions, calculate TOTAL IMPACT FEES:  $ 

PERMIT FEES – STAFF ONLY Recording Fee:  $ 

Paid? ☐ Yes 
Collected By: __________ 

Certificate of Occupancy:        ☐ Residential         ☐ Non-Residential CO Fee:  $ 
Permit Fee:                                ☐ Base Fee           ☐ Calculated Permit Fee: $ 

Payment Type:  ☐ Cash ☐ Card ☐ Online Invoice # __________  ☐ Check # __________ TOTAL:  $ 
 

PROPERTY OWNER ACKNOWLEDGEMENT 2 of 2: By signing this form, the owner acknowledges that they understand and accept the 
principles adopted in WDB 1.3 and WDB 5.6.1: 1.3.1 State and federal regulations may apply. Applicants should understand that state and 
federal regulations apply to many projects. Where those regulations are not as restrictive as this bylaw, this bylaw applies. 1.3.2 Private 
agreements may apply. Applicants should be aware that covenants, deed restrictions, easements, and similar private agreements affect many 
projects. Those agreements may be more restrictive than this bylaw. 1.3.3 Burden of proof. Applicants should understand that the burden of 
demonstrating compliance with this bylaw rests with them. Be sure you understand the relevant requirements of this bylaw before submitting a 
permit application. 1.3.4 Representations are binding. All representations made on application forms and checklists, and in the drawings and 
other materials that accompany an application, are binding.  
5.6.1 What happens if I change a project after an administrative permit is approved? Failure to build in accord with the approved final plans is 
a violation of this bylaw, subject to enforcement as provided by WDB 7.4-7.6. A fine may be imposed and you may be required to remove all work 
that is not in accord with the approved final plans.  
Permission to Enter: Your signature on this application constitutes permission for on-site inspection of the property described on this application 
form as provided by WDB 5.2.2.3 

NAME PRINTED OWNER SIGNATURE DATE 

Property Owner must also read and sign Acknowledgement 1 of 2 located on page 1.  
 

ZONING ADMINISTRATOR CONDITIONS OF APPROVAL:  
This space may also be used for determinations for incomplete permits or findings for denial.  

 

Development Agreement: ☐ Not Applicable (skip improvements & guarantees)  ☐ Required, Tracking #: _________________________ 

Improvements:  ☐ Public  ☐ Private Guarantees:  ☐ Cash/Check  ☐ Escrow Account  ☐ Letter of Credit (private only)  
VERSION 07/2024. Page 4. 
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