
AP ___ ___ - ___ ___ ___ ___  

WILLISTON, VERMONT 
ADMINISTRATIVE BOUNDARY 
LINE ADJUSTMENT FORM   

 
As required by the Williston Unified Development 
Bylaw (WDB) 10. This form is applicable to all 
zoning districts.  

Date Received  Notice of Recording (do not mark in box) 

   

Incomplete? Return to applicant within 
15 days of receipt per WDB 10.2.4. 

 

PARCEL #1 INFORMATION  
STREET ADDRESS EXISTING SIZE  

(ACRES) 
PROPOSED SIZE  
(ACRES) 

TAX PARCEL ID #  
(NOT SPAN)             ____   ____   :  ____   ____   ____   :   ____   ____   ____   .   ____   ____   ____ 

ZONING DISTRICT:  

OWNER NAME  OWNER REPRESENTATIVE (if owner is not an individual person) 

MAILING ADDRESS 

EMAIL ADDRESS  PHONE 

 

PARCEL #2 INFORMATION 
STREET ADDRESS EXISTING SIZE  

(ACRES) 
PROPOSED SIZE  
(ACRES) 

TAX PARCEL ID #  
(NOT SPAN)             ____   ____   :  ____   ____   ____   :   ____   ____   ____   .   ____   ____   ____ 

ZONING DISTRICT:  

OWNER NAME  OWNER REPRESENTATIVE (if owner is not an individual person) 

MAILING ADDRESS 

EMAIL ADDRESS  PHONE 

 

PROPERTY OWNERS’ AUTHORIZATION: I attest, as the owner of the property described above or the owner's authorized agent, that 
all information and representations in this application are true and accurate to the best of my knowledge. I understand that: 1) other 
regulations or private agreements may apply and be more restrictive than the WDB per WDB 1.3, 2) the administrator’s decision 
may be appealed per WDB 5.4, and 3) if approved, the administrator will submit the plat for recording in Land Records, and 4) if 
approved, it is the owner(s) responsibility to execute deeds or other conveyances of real estate in conformance with state law.  

PARCEL #1 
 
 
______________________________________       ________________ 
OWNER #1 SIGNATURE                                            DATE  
 
 
______________________________________________ 
NAME PRINTED  

PARCEL #2 
 
 
______________________________________       ________________ 
OWNER #2 SIGNATURE                                          DATE  
 
 
______________________________________________ 
NAME PRINTED 

Attach authorizing documentation if you are the owner’s representative, trustee, guardian and/or power of attorney.  
 

SURVEYOR INFORMATION 
NAME  BUSINESS/FIRM (if applicable)  

MAILING ADDRESS 

EMAIL ADDRESS  PHONE 

 

ZONING ADMINISTATOR’S ACTION PER WDB 10.2 
As authorized by WDB 10.2.2, I determine that no new lot is created, no lot is made nonconforming or more nonconforming, and this BLA has 
no adverse impact on access, the provision of public services and utilities, or neighboring uses.  

☐  APPROVED 
☐  DENIED  

     

 Signature of Zoning Administrator   Date   
  VERSION 02/2025. Page 1 of 2. 

 
 
 



AP ___ ___ - ___ ___ ___ ___  
 BOUNDARY LINE ADJUSTMENT CHECKLIST  
 APPLICANT  ADMINISTRATOR   
     SUBMISSION DOCUMENTS:  

 One (1) application form  
 One (1) recordable plat, size 18x24”   
 Four (4) paper copies of the plat 
 Draft deed documents that include language reflecting the proposed boundary 

line change(s) to the affected properties 
     If any of the parcels involved have private wells or septic systems, a Water and 

Wastewater Discharge Permit for the boundary adjustment, or a letter from the 
Department of Environmental Conservation stating that a permit is not required 

     Authorization documents if the owner’s signatory is their guardian, trustee, 
representative, or power of attorney.  

The survey monuments shall be placed in compliance with WDB Chapter 12: 
     at each corner and angle point of all lots, blocks and parcels of land 

     at every point where the outer boundary of a subdivision intersects with an existing 
or approved road right-of-way; 

     at every point of curve, point of tangency, point of reversed curve, point of 
compounded curve, and point of intersection on each existing road or trail right-of-
way that is not already a line created by the development. 

     monument must also be set wherever a meander line used to delineate watershed 
protection buffers or other irregular features shown on the approved final plans 
intersects any of the lot, block, parcel, or right-of-way boundaries established by the 
survey. 

     where it is not possible to set one of the required survey monuments, A properly 
documented reference monument may be set instead. A Certificate of Survey may be 
required, see WDB 12.4.2.  

The survey plat shall be prepared per the composition requirements of 27 V.S.A. § 1403:  
     survey monuments placed in location by Chapter 12 of this bylaw. 

     an inset locus map clearly indicating the location of the land depicted and a legend of 
symbols used. 

     all lettering and data clearly legible. 

     plat scale ratios shall be sufficient to allow all pertinent survey data to be shown, and 
each plat shall contain a graphic scale graduated in units of measure used in the body 
of the plat. 

     minimum one-half inch margin, except the binder side, which shall have a minimum 
one and one-half inch margin. 

     a title area in the lower right-hand corner of the sheet stating the location of the 
land, scale expressed in engineering units, date of compilation, the name of the 
record owner as of that date, the land surveyor’s certification as outlined in 26 V.S.A. 
§ 2596, and a certification that the plat conforms with requirements of this section. 
These certifications shall be accompanied by the responsible land surveyor’s seal, 
name and number, and signature. 

     a graphical indication of the reference meridian used on the survey plat and a 
statement describing the basis of bearings referenced on the survey plat. 

     when the plat sheet is produced by a reproduction process, the process shall be 
identified and certified to by the producer in the margin of the plat sheet. Original 
plat sheets shall be so identified and certified to by the same process. 

     The recordable plat materials shall be 18x24” and composed in one of the following 
processes: 
(A) fixed-line photographic process on stable base polyester film; or 
(B) pigment ink on stable base polyester film or linen tracing cloth. 
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