
AP ___ ___ - ___ ___ ___ ___ 

WILLISTON, VERMONT 
SIGN PERMIT FORM  

The permit for all new and replacement signs, as 
required by WDB 5.1.3, 25, and Appendix F-8(A). 
This permit applies to all properties in Williston, 
including the Form-Based Code Overlay District.   

Date Received Notice of Recording (do not mark in box) 

SITE INFORMATION 
STREET ADDRESS SUITE/ UNIT # LOT # SIZE 

(ACRES) 

TAX PARCEL ID # 
(NOT SPAN)     ____   ____   :  ____   ____   ____   :   ____   ____   ____   .   ____   ____   ____ 

ZONING DISTRICT: 

PROPERTY OWNER INFORMATION 
OWNER NAME OWNER REPRESENTATIVE (if owner is not an individual person) 

MAILING ADDRESS 

EMAIL ADDRESS PHONE 

PROPERTY OWNER ACKNOWLEDGEMENT 1 of 2: As the owner of the property described, above or the owner's guardian/trustee, 
I hereby apply for a permit for development activity as described on this form and accompanying documents. The information and 
representations contained in this application are true and accurate to the best of my knowledge. I understand that if this application 
is approved, I must post notice on the property and allow a 15-day appeal period before work begins. I understand that submitting 
this application and paying a fee does not guarantee the application’s completeness. VT law allows the Zoning Administrator 30 
days to find this application complete, followed by 45 days to take action and issue a decision.  
NAME PRINTED OWNER SIGNATURE DATE 

Read and sign Acknowledgement 2 of 2 located on page 4. 

APPLICANT INFORMATION Primary contact during permit review. Notified when Z-sign is ready for pick up. 
NAME BUSINESS/FIRM (if applicable)  

MAILING ADDRESS 

EMAIL ADDRESS PHONE 

APPLICATION STATUS 
(ZA: DATE & INITIAL) 

INCOMPLETE? 

COMPLETE? 

 REVIEW & ACTION 

☐ Denied
with findings

Form-Based Code Overlay District (Certificate of Conformity)? ☐Yes     ☐No 

☐ Approved
with conditions

☐ Approved Signature of Zoning Administrator Date 

ZONING ADMINISTRATOR CONDITIONS AND REQUIREMENTS: 
This space may also be used for determinations for incomplete permits or findings for denial. 

KEEP THIS PERMIT! A copy must be kept on-site during construction and in your permanent records.  VERSION 04/24/2023. Page 1. 



1. SIGN INFORMATION (Include an attachment if more space is needed) 
SIGN NAME OR 
DESIGNATION 

SIGN TYPE 
(wall, window, freestanding, etc.) 

SIZE 
(width x length) 

SIGN AREA 
(SF) 

ILLUMINATION TYPE 
(Goosenecks, backlit, none, etc.) 

2. PROPERTY INFORMATION  Required for all sign permits 
2a. Is the property located in the Form-Based Code (FBC) Overlay District?  ☐ NO         ☐ YES 2b. Does the property have a 

Master Sign Plan? 

☐ NO     ☐ YES, DP ____ - ____

Refer to FBC Section 4(L) before proceeding. For example, new freestanding signs are prohibited. 
2c. Is this permit application for a new use?      ☐ NO       ☐ YES
A separate permit may be required for a change-of-use or tenant fit up. Contact staff. 
2d. Does this property have multiple tenants/businesses? 
Excluding FBC, a Master Sign Plan may be required before 
administrative approvals.   

☐ NO     
☐ YES, replacing an existing sign (same size & location)
☐ YES, proposing a new sign or relocating a sign  

2e. What other signs are present on the property? Check all that apply: 
☐ Banners    ☐ Pennants or string of flags     ☐ Portable Signs (sandwich boards)    ☐ Feather Flags     ☐ Animated/blinking sign
☐ Internal Illumination    ☐ Upward Facing Illumination       ☐ More than 1 freestanding sign per point of access
☐ Other, Specify:

3. REQUIRED ATTACHMENTS Applications for sign permits must include: 

☐ 3a. Site Plan: depicting parcel boundaries, buildings, parking areas, location(s) of proposed sign(s)

☐ 3b. Scaled Drawings of the signs: depicting height, width, overall area of the sign(s)

☐ 3c. Illumination Plan: proposed lighting specifications (note: internal illumination is prohibited, including push-thru signs)

☐
3d. Illumination Timing Plan: Signs associated with a specific use may be illuminated only from one hour before that use
opens until one hour after it closes. Provide documentation of business hours and timer system settings.

☐ 3e. Form-Based Code Overlay District ONLY: complete FBC Checklist pages 55 & 56.

PERMIT FEES – STAFF ONLY 

Permit Fee type? ☐ No Master Sign Plan ($60)     ☐ Master Sign Plan or FBC Overlay District ($30) Permit Fee: $ 
Collected By: _____________________     Fee Paid? ☐ Yes Recording Fee:  $ 
Payment Type:  ☐ Cash ☐ Card ☐ Online Invoice # ________ ☐ Check # ________ TOTAL:  $ 

PROPERTY OWNER ACKNOWLEDGEMENT 2 of 2: By signing this form, the owner acknowledges that they understand and accept the principles 
adopted in WDB 1.3 and WDB 5.6.1: 
• 1.3.1 State and federal regulations may apply. Applicants should understand that state and federal regulations apply to many projects.

Where those regulations are not as restrictive as this bylaw, this bylaw applies.
• 1.3.2 Private agreements may apply. Applicants should be aware that covenants, deed restrictions, easements, and similar private

agreements affect many projects. Those agreements may be more restrictive than this bylaw.
• 1.3.3 Burden of proof. Applicants should understand that the burden of demonstrating compliance with this bylaw rests with them. Be sure

you understand the relevant requirements of this bylaw before submitting a permit application.
• 1.3.4 Representations are binding. All representations made on application forms and checklists, and in the drawings and other materials

that accompany an application, are binding 
5.6.1 What happens if I change a project after an administrative permit is approved? Failure to build in accord with the approved final plans is 
a violation of this bylaw, subject to enforcement as provided by WDB 7.4-7.6. A fine may be imposed and you may be required to remove all work 
that is not in accord with the approved final plans 

Permission to Enter: Your signature on this application constitutes permission for on-site inspection of the property described on this application 
form as provided by WDB 5.2.2.3 

NAME PRINTED OWNER SIGNATURE DATE 

Read and sign Acknowledgement 1 of 2 located on page 1. 

VERSION 04/24/2023. Page 2. 
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