CHANGE-OF-USE CHECKLIST
Use this checklist to fill out the Administrative Permit application form and prepare accompanying materials.

46.3.24 Change in Use. A ‘change of use’ for which a permit is required by this bylaw occurs when the use of a
building, a space within a building, or a lot is changed and the new use is not in the same four-digit NAICS
category as the old use.

Administrative Permit applications for change-of-use must include the

GREleant GepmistEtoy following information:

Allowed Use: The permit narrative must describe the use and include the
NAICS Code. To determine NAICS code, use the keyword search tool at
www.naics.com/code-search/. To determine if the use is allowed, refer to the
use table for applicable_ Zoning District. To determine Zoning District, use this
interactive map. If first 4-digits are the same, no permit (except signs) is

required:
Existing Use Type: Code: __ _ _ _ _
Proposed Use Type: Code: __ _ _ _ _

Parking: After submitting the adminsitrative permit, the Zoning Administrator
may request additional information on parking demand and parking
availability, including bicycle parking, for single- and/or multi-tenant
properties. If new parking areas are proposed to be constructed as part of
the change-of-use, see site plan section below as a discretionary permit may
be required.

Traffic Generation and Transportation Impact Fee: Administrative
permits for change-of-use are not assessed a transportation impact fee. See
WDB 45.2.1 and 45.2.2 for further information.

Floor Plans: where the change-of-use includes a reconfiguration of walls,
doors, and/or windows or interior demising space, please submit a plans of
the existing and proposed floor plan (no larger than 11x17).

Site Plans: Where no site plan or exterior building modifications are
proposed, include a copy of the approved site plan for the property. Where
the change-of-use includes a modification(s) to the site including building
additions, parking, landscaping, solid waste management, outdoor lighting,
or other site plan modification please contact the Zoning Administrator as
some changes may require a discretionary permit approved by the
Development Review Board.

Outdoor Storage and Work Areas: Outdoor storage and work areas must
be shown on a site plan approved by the Development Review Board. Using
an existing outdoor storage and/or work area may be approvable
administratively, please include a site plan from the property's permit record
that effectively depicts the area.
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Outdoor Sales: Outdoor sales are limited and/or prohibited in most zoning
districts. Refer to the Zoning District chapter for applicable limitations.
Outdoor sales must be shown on a site plan approved by the Development
Review Board.

Design Review. Some properties are located in a design review district
where exterior modifications to the fagade may require advisory review by
the Historic and Architectural Advisory Committee. Refer to WDB Chapter 22
to determine if your property is located in a design review area. Include
elevations, material samples, photos, and/or renderings that depict the
existing and proposed architectural design elements.

Town Water and Sewer. The Zoning Administrator may require defer to the
DPW prior to issuing the change-of-use permit. Where the proposed use
would be served by the town water and/or sewerage system, the applicant
should confirm with the Department of Public Works that adequate capacity
is allocated to this property.

On-site Water and Sewer. Where the proposed use would be served by an
on-site well or wastewater treatment system the applicant must submit: i) a
copy of the State Water and Wastewater Permit and/or, ii) a licensed
designer’s certification, based on a field investigation, that an existing
system for which approved final plans are not available, has sufficient
capacity.

In the Village. Change of use in the VZD must comply with the Williston
Village Historic District Design Review Guide and may be subject to review
by the HAAC and DRB. Applicants who wish to build an change the use in
the VZD may be required to must provide architectural drawings, including
elevations, drawn to scale and in sufficient detail to demonstrate compliance
with this standard.

Signs. New signs or changing sign copy requires a separate permit. The
signs must either comply with the limitations of WDB Chapter 25 and/or the
regulating Master Sign Plan for the property. Most properties in Williston,
especially multi-tenant, have a master sign plan that designates size and
location for all signs. Check with the property owner/manager to get a copy
of the Master Sign Plan before contacting Planning staff.

Other Permits. Williston Planning & Zoning only adminsters and enforces
the Unified Development Bylaws. Williston does not adminster building,
electrical, or fire safety code. Other permits from other departments and
agencies may apply. State and federal regulations may apply. Private
agreements may apply such as covenants, deed restrictions, easements,
and may be more restrictive than this bylaw.
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